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00padorkn nepcomanpnbix pannsix MBIOY «/lerckmii can Ne5  «Bepéskan

1. O6mue monoxenus
1.1. Hacrostias nonutuka 06paboTku mepconanbubix mamsx MBJIOY «Jletckuit cajr No3
«bepéskay (nanee — I[TonuTHKa) onpezelser eau 00paboTKH ePCOHATBHBIX IAHIbIX,
KaTCrOPUH ¥ Nepeyerb 00pa0aTeIBACMBIX IIEPCOHATIBHBIX JAHHBIX, KATErOPHH CYOHCKTOR,
ICPCONANLHBIC JAHHBIC KOTOPBIX 00pabarhiBaloTest, crroco0sl, Cpoku X 06paboTky 1
XPaHCHHUS, OPSIAOK YHUYTOIKEHUS IEPCOHATBHBIX JAHHBIX [IPH JOCTHKCHUM 11eICH X
00pabOTKK UK P HACTYIUICHHH HHBIX 3aKOHHBIX ocHosanuil B MBJIOY «Jlerckmii casr Nos
«bepéska» (nanee — [erckwmii can).
1.2. Jlokanblibie HOPMATHRHBIE KTl H MHBIC JOKYMEHTHI, PErIAMEHTHPYIOMHE 06paboTKy
LICPCOTATIBHEIX JIaHHBIX B JleTCKOM cajty, pa3pabaThIBAIOTCS ¢ YUCTOM IOJIOKCHUH
[lommrakwy.
1.3. Jleiicteue lomuTukm pacupocTpaHseTes Ha HepcoHaibHble Janube, KoTopsie Jlcrexuii
caj 00pabaTeIBaET ¢ HCIIOJIL30BAIKCM U 0€3 HCIIOIL30BAI CPCICTE ABTOMATH3AI[HH.
1.4. B Ilonuruke HCIONB3YIOTCS CICYIONIAE IIOHATHS:

o ICPCOHANBHELIC Jannble — mobas HHPOPMAIHst, OTHOCSIIALCS IPSIMO HIIH KOCBCHIIO
K OIPCACTICHHOMY MIIM OLIPEJIEC/IAEMOMY (PU3HYCCKOMY JHUILY (CYOBLCeKTY
LICPCONATIBHEIX JAHHEIX ),

* IICPCOHAIBHBIE JAHHBIE, Pa3pCHICHHBIC CYOHLEKTOM IIEPCOHAIBHLIX JAMILIX )5
PaClPOCTPAHCHNS, — ICPCOHANBHBIC JIAHHBIC, [OCTYII HCOIPAIIMYCIIION0 KPYIa JIAIT
K KOTOPLIM IIPEJIOCTABICH CyOBEKTOM IIEPCOHANBHBIX JAHHBIX [TyTEM JIauM
cornacus Ha 00paboTKy NepcoHaIBHBIX JAHHLIX, Pa3pelIeHibiX CyOLeKToOM
LEePCOHATIBHDIX JAHIBIX JUIL PACIIPOCTPAIICHHS B IIOPSJIKE, IPCAYCMOTPCHIOM
®cpepaibipM 3akoHoM 0T 27.07.2006 Ne 152-@3 (nanee — 3akon);

* OLICPATOP MEPCOHAILHEIX JanHbIX (o1eparop) — JleTckuit caj — FpUIMUCCKOe JIUIO,
CaMOCTOSTCIIBHO MIIM COBMECTHO C JIPYTHEMM JIMI[AME OPraHU3YIOIICe U (MIIH)
oCyIeCTBRIIAIONEe 00paboTKy NePCOHAILHEIX JMAHHBIX, OLIPCICIISIONICE 1(CIIH
00paboTKH NEPCOHANBLHEIX JTAHHEIX, COCTAB IIEPCOHANLHBIX JIAHHBIX, 110/ UICKAIITHX
obpabotke, aeiicTBust (OLCPAIMHT), COBEPIIAEMBIC C HEPCOHANLILIME JAITILIME;

e 00paforKa epPCOHAIBHBIX JIAHHBIX — JieicTBrE (OLeparys) WM COBOKYIIHOCTE
JeiicrBui (orepanuit) ¢ NepconaIbibIME JAMHBIME C HCIIONB30BAIMCM B 0C3
HCIOB30BAHUS CPEJICTB aBTOMATHU3AIMY, BKIIOYast ¢cOOp, 3a111Ch,
CHCTCMATH3AIMIO, HAKOIUICINE, Xpallelie, yrounciue (00H0oRICHNIC, U3MCHCHHE),
H3BJICYCHHE, HCHOJIL30BANNE, LIepeaauy (pacipocTpaiciue, IIPeAOCTaBICHHIE,
J0CTYIL), 00e3nnBaHue, OIIOKHPOBAITAC, YAAICHUE, YHHITOKCIHC;

* aBTOMATH3MpOBaHHas 00paboTKa IEPCOHABHBIX JIAHHBIX — 00padoTKa
IIEPCOHANBIBIX JAIIEIX ¢ IIOMOMIBIO CPEICTE BLIMUCIIUTCIIBIION TCXIMKIL,

*  PAClLpPOCTPANCHUC LIEPCOHAILHBIX JANNBIX — JICHCTBUS, HALIPABIICHIILIC 1A
PACKPBITHE 1IEPCOHAIIBHBIX JAHHLIX HEOLPEIICICHIOMY KPYI'Y JIHIL;

e 1IPCJIOCTABIICHHE IIEPCOHANBHBIX JIAHHBIX — ICHCTBUS, HAMPARICHABIC A PACKPLITHC
HEPCOHANBHBIX JalHbIX OUPC/ICICHHOMY JIMILY MM OUPCICICHHOMY KPYL'y JIHMIL;

e OIOKMpOBaHHE NEPCOHAIBUBIX JAHIBIX — BpeMEIIHoe Ipekparrenye oopadborku
IIEpCOHAIBHBIX JaHHBIX (38 HCKIIOYCHUEM cliydaes, ccii o0paborka neodxojmmMa
JUISL YTOYHEHMSL IEPCOHAIBHEBIX JIAHHBIX);



° YHHYTOXEHHE IICPCOHAIBHBIX JIAHHBIX — NCHCTBHS, B PE3YIIBTATE KOTOPBIX
CTaHOBHTCS HEBO3MOXKHBIM BOCCTAHOBHTE COJIEPIKAHUC IEPCOHAILHEIX JIAHIILIX B
HII(OPMAIMOHHOM CHCTEME HEPCOHATIBHBIX JAHHbIX U (MJIK) B PE3YILTATE KOTOPDIX
YHHYTOXAIOTCH MaTepHAIbHbIE HOCHTEIH [ICPCOHANIBHBIX AHHBIX,

* 00e3IMIUBANYE NEPCOHANBHBIX JANIILIX — JeHCTBES, B PE3YILTATC KOTOPLIX
CTAHOBHTCS HEBO3MOMHLIM 0€3 HCIIOJIE30BAHUS JOOJHUTEILHON HiiopManmu
OIIPC/ICNUTH HPHHA/UIEKIIOCTE IICPCOHANBIBIX JAHHBIX KOHKPCTIIOMY CYOBCKTY
HEPCONAILHBIX TAHHBIX;

o pH(OpPMaIMOHHAs CHCTEMA IICPCOHATBIBIX JANHBIX — COBOKYIIHOCT
cojiepikalnuxcs B 0a3ax JanublX NEPCOHAIBHBIX JAHHBIX H 0OCCICUNBAIONIAX X
00paboTKy HH(POPMAIMOHNBIX TEXHOJIOIHA H TEXIMYECKHX CPEICTS;

o TpaHCIPAHMYHas IIEPeada NepPCOUAIBHLIX JAIHBIX — ICPEHaUa [ICPCONALIIBIX
JNAHHLIX Ha TEPPUTOPHUIO HHOCTPAHHOI'O TOCYIApCTBa OPray BIacTh
HHOCTPAHHOIO rocy/1IapcTRa, HWHOCTPAHHOMY (QH3HYCCKOMY JIHIY HITH
HHOCTPAHHOMY IOPUIUYCCKOMY JIHILY.

1.5. JleTckuii cajl Kak oleparop IepCoOHANBHBIX JaHHLIX 00s3ana:

1.5.1. Cobmronars KOHGHICHIHATLHOCTD ICPCOHAIBIBIX JIANHbIX, 4 HMCHIIO HE
pacupocTpansTh HEPCOHANLHEIC JaHHBIC K HE [ICpeaBaTh UX TPCTHHM JIHIlaM 0C3 Collacus
CYOBEeKTa IePCOHAIBHBIX JAHHBIX WIK ero 3aKOHHOTO IPEJICTABUTEIIS, ECIH UIOC 1IC
1IPEJLYCMOTPEIIO 3aKOHOIATEILCTBOM.

1.5.2. Obecueunts cyObEeKTaM NEPCOHATBLHBIX JAHHBIX, UX 3AKOHHBLIM IIPEJICTABMTECIISIM
BO3MOKHOCTD O3HAKOMIICHUS C JIOKYMCHTAMH U MATCPHAIIAMU, COJICPIKAIIMEA FX
IICPCOHAIBHEIC JAHHBIC, CCIIM HHOE HE 1IPEJIyCMOTPCHO 3aKOHOMATCIILCTROM.

1.5.3. Paspscusars cyObpexTaM NepcOHaIBHBIX JAHHBIX, HX 3aKOHHBIM [PCHCTABATCIISIM
JOPUIMYECKUE [TOCIICICTBHS 0TKa3a IPEIOCTABUTH EPCONAIBIIBIC JIANIIBIC.

1.5.4. biiokrpoBaTs WM YIS TE HEIPABOMEPHO 00pabaThiBaeMble, HETOYHEIC
LepcoHabIbIe JaHHble Tu00 obecneunTs uX OIOKHPOBANNC UITH Y/IAJICHHC.

1.5.5. Ilpexparuth 00paboTKy ¥ YHHYTOKUTE W 00C3IMYIHTE ICPCONANLILIC Jannie Jinbo
ofecleunTs IMpeKpaneHue 00padoTKH ¥ YHIITOKCIHC WM 00C3/IHYHBAIIC IIEPCONAILIBIX
JTAHHBIX [IPH IOCTIKCHUH LIETH X 00paboTKH.

1.5.6. IlpexpaTuts 00paboTKy ICPCONATLHEIX JAHHBIX FIIH 00CCIIeYHTh IPeKPATICIIHC
00pabOoTKH 1IEPCOHATBIBIX JIANHBIX B CIYY4C 0T3bIBa CYOLEKTOM HEPCONAIBIIBIX JIAHIBIX
coritacus Ha 00paboTKy €ro HePCOHAIBHBIX JAHHBIX, CCIIM UHOE HE 1IPEIYCMOTPCHO
JIOTOBOPOM, CTOPOHON KOTOPOTO, BLITOIOIIPHOOpETATEIICM HIIH ITOPYUUTCICM 110 KOTOPOMY
SIBISICTCS CYOBEKT IMEPCOHANBLHEIX JANHBIX, FUIH HIIBIM corjiamenuem mex iy Jlerckum cajiom
i CyOLEKTOM IICPCOHANBHBIX JIAlIBIX.

1.5.7. llpurumaTts MCpPbL, HCOOXOUMBIE H JOCTATOYHBIC Il 0OCCIICUCHIS BBIIOJIICIIHS
00s13aHHOCTe, IIPeJIyCMOTPEHHBIX 3aKOHOM W IPHHATHEIMUA B COOTBETCTBHU C HUM
HOPMATHBHBIMH TIPABOBBIMU AKTAMH.

1.6. lerckuii caj Bipase:

1.6.1. CaMOCTOSITeIIbHO ONPEHCISTh COCTAR K IIEPCYCHB MCP, HCOOXOMMBIX U JIOCTATOYIIBIX
Juist obecIievenns: BEITOHEHUS 00sS3aHHOCTEH, TPeIyCMOTPEHHBIX 3aKOHOM U IPHIISTLIME B
COOTBCTCTBHH ¢ HAM HOPMATHBHBIMH 1IPaBOBLIMH aKTaMHM, €CJIM MHOE He 1IPEyCMOTPCHO
3aKOHO/IATEILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcions30BaTh HEPCOHATBLHLIC JANHBIE CYyOLEKTOB IEPCOHANIBHEIX JaHHbLIX 0e3 uxX
COIJIACHS B CIy9asiX, IIPelyCMOTPEHHEIX 3aK0H0IATEILCTBOM.

1.6.3. IlpetocTarisITh IEpCOHAIBLHBIE JalbIe CYyOBEKTOB IICPCONANLIILIX JANIBIX TPCTHLEM
JHIEAM B CIIy9asx, IPe/lyCMOTPCIHIIBIX 3aKOHOAATCIBCTBOM.

1.6.4. TTopyuurs 00paboTKy IEPCOHANBHBIX JaHHBIX JIPYIOMY JIHIY ¢ cOrllacus cyObeKLa
IICPCONATBHEIX JIAHHBIX, €CIIM HHOE He IIPe/IyCMOTPeHO (eiepallbHBIM 3aK0IIOM, Ha
OCHOBAIIMH 3aK/II0UaEMOr0 C 9THM JIAIIOM Jlorosopa. Jluio, ocyniecrpisiomnee o0padorky
ICPCONANBHBIX JANHEIX 110 Hopydennio JleTckoro cana, 00s13ano couno/arh HPUIHILT ¥
pasmia 0OpaboTKH MEPCONATBHBIX JAHHLIX, IPEAYCMOTPEHILIC 3aK0IIOM, CO0JI0JaTh
KOI(DHICHIIHAILHOCTE IIEPCOHAIBHBIX JIAHHBIX, IPUHUMATE HEOOXO0/IMMBIC MEPEI,
HAlIPABIICHHBIC Ha 00ECIEUCHHE BBIIOJIHEHHs 00S3aHHOCTEH, IIPEJyCMOTPEHHBIX 3aKOIIOM.



1.7. PaboTuuku, pojMTe Il BOCHUTAHHHKOB, HHbIC CyOLEeKTH IIEPCOHAIBHBIX JAHHBIX (JaJICe
— CyOBEKTHI IIEPCOHANBHBIX JIAHHBIX) 00SI3aHbI:
1.7.1. B cnyqasx, npeaycMOTPEHHEIX 3aKOHOIATENLCTEOM, TIPSIOCTABIIATE Jlerckomy cajly
JOCTOBEPHEIE IEPCOHAILHEIE IAHTIEIC,
1.7.2. Ilpn u3MeHeHNN TIEPCOHANBIBIX JaHHbIX, 0OHAPYKCHUY OMUOOK MM ICTOUHOCTCH B
HUX He3aMeJ[TUTEeILHO coo0maTs 06 sToM JleTckomy cany.
1.8, CyOneKThl IepCOHAIBHEIX JANLIX BIpaBe:
1.8.1. Ilonygars madopmarmio, kacaromyiocs 06paboTKi CBOMX IIEPCOHANBHBIX JIAHIIBIX,
KpOME CIIy9acs, KOrjia TaKoH JIoCTyI orpanudeH QeaepaibHpIMiA 3aK0TIaMH.
1.8.2. Tpebopars ot JleTckoro caia yTOUNUTS IIEPCOHAILHEIC TAHHEIE, OIIOKHPOBATE UX I
YUHITOKHUTE, CCIIM NEPCOHAIILILIC AIHBIC ABISIFOTCA HCIIOIIBIME, YCTapEBIINMH,
HCTOYHBIMH, HC3aKOHHO IIOJIYYCHHBIMHI WM HE SBIBIOTCS HEOOXOIMMBIMUY JUIs 3asBJICHIIOH
1eim 06paboTKH.
1.8.3. Jlo10oimuTh IepCOHAIBHbIC JAHNBIC OICHOYNOI0 XapaKTepa 3asBIICHICM,
BLIPAKAIOIIMM COOCTBEHIYIO TOUYKY 3PCHHUSL.
1.8.4. Obxanosars jeicTers wim 6e3neiicTBre JeTCKoro caja B yIoJIHOMOYCHIOM Oprane
110 3aIUTE IPAB CYOBEKTOB NEPCOHAIBHDIX JANNBIX WK B Cy/Ie0HOM TIOPSIKE.
2. IlpaBoBbIc ocroBaNus 00padoTKH MEPCOHANBLHLIX JALHLIX
2.1. llpapoBbvMU OCHOBaHHAME 00pabOTKH [IEPCOHAIBHBIX JaHHEIX B J[eTCKOM cajry
SIBJISIIOTCS. YCTAB M HOPMATUBHBIC 1IPABOBBIE AKTHI, JUISL HCIOJIICHHI KOTOPLIX U B
COOTBETCTBHHM ¢ KOTOPBIMH JleTCkuii can ocyliecTBiseT 00paboTKy MepCOHAIBIEIX AAMILIX,
B TOM YHCIIC:
e Tpynosoli KozeKc, HHBIC HOPMATUBHBIC IIPABOBBIC AKTHI, COUCPIKAIIME HOPMDI
TPYAOBOrO I1pana;
o blomkernbii Kojeke;
« Hasorosurit Kojexc;
o ['paiqIaHCKHi KOJEKC,
o CemMmeHHBIH KOIEKC;
o O¢jepanbubiii 3akoH o1 29.12.2012 Ne 273-@3 «06 obpazosanru 8 Poccuiickoit
Genepanuuy» ¥ IPHHATHIE B COOTBETCTBHA C HIM HOPMATUBHBIE [IPABOBBIC aKThI;
* COUHAIBHOE, IEHCHOHHOE M CTPAXOBOE 3aKOHOIATeNLCTBO Poccuitckoit
Denepanuy;
* 3aKOHOJIATENLCTBO B chepe 6e30MMacHOCTH, B TOM YHCIE aHTHTEPPOPHCTHICCKOI
3AIUIICIIIOCTH.
2.2. llpapoBnivu ocroBanusiMu 00pabOTKH HIEPCOHAIBHBIX JAHHBIX B J[CTCKOM Cajly TAKKC
SIBJBIIOTCSL JIOTOBOPLI ¢ QU3MUSCKUMU JTHIIAMH, 3asBIICIHUS (COTIIACHS, JIOBECPCHIIOCTH )
poauTenel (3aKOHHBIX NPEICTaBUTENICH ) BOCIHTAHHUKOB, coriacust ia odpaboTky
IICPCOHANLIBIX JIAHHBIX.
3. Hesta 00padoTKH 1EPCOHANBHBIX AANNBIX, HX KATCIOPHH M LIEPCYCHE, KATEI0PHH
Cy0BEeKTOB, IIEPCONAIBIbIE NANbIE KOTOPBIX 00pabdaTeiBaloTest, CHOco0bI, CPOKH HX
00padoTKH B XpAHCHU, HOPI/IOK YHHITOMKCIIS 1CPCOHANBHBIX JIANIBIX

1. Iesn o0padorku: opramu3anust 06pa3oBaTeNLIOIN (eI TENLNOCTH 110
o6pazoBaTe/bHLIM JOMKOJILHOT0 00pPA30BAHMS, JOIOJHHTELILIM
001e00PA3OBATENLHLIM MPOrPaAMMAaM

Karcropun Ilepconanpuble janise Cricrpranpiible JIApe
JTAHHBIX

[lepeuenn o ammms, HMs, OTYECTBO; CaeieHus 0 COCTOSHHH
JIAHHBIX e 1I0J; 3JIOPOBBSI

e TPaKIAHCTBO;

o JIATA ¥ MECTO POIKICHHS;

o w3o0Opaxenue (bororpadus, BuIe0);

e IIACHOPTHBIE JMAHHEIC;

e aIpec PerHCTPAIHH II0 MECTY
JKUTEIIBCTRA,




e anpec paKTHICCKOTO IPOIKUBAIIAS;

¢ KOHTAKTHBIC JAHHBIE;

e HHIUBHIYAILILIH HoMep
HaJIOTI'OILIAaTCHIbIIHKA,

e CTPaxoBOil HOMEP MHIUBHIYAIBHOIO
maueoro cyera (CHUIIC);,

e CBCJCHMII, 06pa3y101uHeCﬂ B
Imponecce pcajinu3aliinu
oOpa3zoBaTelIbHON IPOrPaMMBbl;

* HHBIE [IEPCOHAIILHLIC JIAHHBIE,
npenocrapiseMole (PH3MICCKUMHU
JUIaMH, HEOOXOfMEBIE IS
3aKIIOYEHHSI ¥ UCIIOICHIS
IOTOBOPOB, HCIIOJIICHHS HOPM
3aKOHO/ATCIILCTBA B chepe

oOpazoBanus
Kareropun O6yuaromuecst, UX poJIMTeH (3aKOHHBIC IPEACTABUTEIIH )
CyOBEKTOB
Croco05r ABTOMaTH3UpOBaHHAs 00paboTka 1 Oe3 CPEeICTB aBTOMATH3AIMU, B TOM
obpaboTkn qECIIe:
» TIOJYYCHHUC EPCOHATBLHEIX JAMHEIX B YCTHOH U MEUCEMEnoi Gopme
HEIOCPEJICTBCHIO OT CYOBEKTOB IIEPCOHANBHBIX JIAHHBIX (MX
IPEJCTABUTEIICH);
e BHCCEHHUS ICPCOHABHEIX JIAHHBIX B XKYPHAJIBL, PECCTPLI U
Wi (hOPMAITMOHHEIC CUCTEMBI M JIOKYMEHTBI JICTCKOTO caja.
Cpoku B TeueHme cpoka peanmzamy 00pazoBaTeNbIoN IPOrpaMMEI
obpaboTku
Cpoxu B Tedenune cpoxa, yCTalOBICHHOI0 HOMCHKIATYPOH JIe/ B 3aBHCUMOCTH OT
Xpanenus THIIA JOKYMEHTA, B KOTOPOM COJIEPIKATCS [IEPCONAILILIE JIAHHBIC
Hopstrox B cooteercTBru ¢ [opsyikoM yHHYTONKECHUS 1 00C3IHYMBAHUS
YHHYTOKCHUA | ICPCOHAIBHBIX JaHHBIX ,[[CTCKOFO cajia B 3aBUCHMOCTH OT THIIA HOCHTCIIA

IIEPCOHAIIBHBIX JTaHHBIX

2. Henn 00padorku: Bpinosuenas Gyl i noamoMoaHil padoTojareis B TPY/10BbIX
OTHONICHMX, B TOM 4icjie 00s13aH0CTeH 110 0Xpane Tpyia

Kareropuu llepconanpubie NanHbIE Crnermuansupie | buomerpuycckue
JTAHHBIX ICPCOHANLHBIC | LIEPCOHAIBIILIC
JTAaHHBIE JIAIHLIC

[lepeuenn e (paMmist, UMsl, OTYCCTBO; CseneHust o Mzo0paxkenuc 1a
JIAHIIBIX e II0I; COCTOSTHHAHI ¢oro u

*  TpaXKIAICTBO; 3/I0POBBS BUJICO3AIIMCH,

e J1aTa ¥ MECTO POKJIEHHS; HIOJIYUCTIIBIX €

» wuszobpaxenue (pororpadus); Kamep

e TACITOPTHLIC TaHHBIE; 100/ ICH M

e QJIpEC PCrUCTPAIUH 110
MECTY KUTEIBCTRA;

e ajpec QaKTUIECKOro
LIPOIKABANS;

e KOUTAKTHLIC JaHHBIE;

s WHUBHYATbHBINH HOMED
HAJIOTOILIATCIIBIIHKA;




e CTpPaxOBOW HOMED
HHIUBAAYATLHOTO JTHIICBOIO
cuera (CHWIC);

» cBejenus 00 obpazonanny,
KBaH(pUKAIIHN,
npodeccHonalIbHOM
HOJAIOTOBKE W IOBLIIIEHUN
KB (UK

e CEMEHHOE IIOJIOKCHHE,
HAJIMYHE JICTEH,
POJICTBEHHEIC CBA3M;

e CBCICHHS O TPYIOBOHI
JIESATCIHLHOCTH, B TOM YHCIIC
HaJM4ye [I00IPEHAH,
narpakacnui u (i)
JUCTUTUTHIIAPHBIX
B3LICKAHMI;

e JIAHHBIC O PETUCTPAIMH
Opaka,

e CBEJICHUS O BOUIICKOM YYETE;

e CBCJICHMSI 00 MHBAJIM/THOCTH;

e CBCJICHHS 00 yJepKaHUH
ANUMCHTOR;

* CBEJEHHS O JIOXO/E C
IPEJIBIIYIIEI0 MCCTa
paboTHI;

e HHBIC IEPCOHAILHBIE
JIAHHBIE, [IPE/IOCTABIIIEMBIE
paGoTHUKAMHU B
COOTBETCTBHH C
TpeOOBaHMAMHI TPY/IOBOTO

3aKOHOATENHCTBA
Kareropuu Paboruukuy, KanmuaaTe! Ha padoTy (conckarTesin)
CyOBneKToR
Crroco6n1 ABTOoMaTH3upoBannas 00paboTka u 6e3 cpejCTB aBTOMAaTU3AITIH, B TOM
obpaboTru qycIIe:
o IOJYYEHHE IICPCOHATBHBIX JAHHEIX B YCTHOH U IMCEMEHHOH (hopme
HEIOCPE/CTBEHHO OT CYOBEKTOB IIEPCONATLHBIX JIAIHEIX;
e BHECEHUS IIEPCOHATBIELIX JAHHBIX B KypPHAJIBI, PEECTPhI U
UH(DOPMAIMOHHBIE CHCTeMBI U JIOKYMEHTEI JleTckoro cajia
Cpoxu B Teyenue cpoka JIeHCTBHS TPYAOBOro Jorosopa. s Kanjiujaros — B
obpaboTku TEUCHHE CPOKA, HEOOXOMMOTO JUIsl paCCMOTPEHHS KaH (H/1aTyphl U
3aKJIFOYEHMA TPYJIOBOIO JIOr0BOpa
Cpoxu B Teuenne cpoka, YCTAHOBIECHHOIO HOMEHKIIATYPOH JEJI B 3aBUCUMOCTH OT
Xparrenus THIIA JOKYMEHTA, B KOTOPOM COJIEPIKATCS EPCOHANBILIC JIANHBIC, B TOM
gyClIe B COCTaBe JIdIrbIx aen — 50 jer
llopsmok B coorsercruu ¢ [opsjiKkoM yHUYTOXKCHHS U 00e31MuuBaIinsl
VHIYTOKCHHAS | IEPCOHATBHBIX HAMNLIX JleTcKoro caja B 3aBHCUMOCTH OT THIIA HOCHTCIIA

IIEPCONAILHLIX JaHIbIX

3. Leun 06paboTKu: peaju3anust rpazkialcKo-npaBoBLIX J0r0BOPOB, CTOPONOil,
BLITO0LPHOOPETATEIEM HIIH HOLy4ATeIeM KOTOPhIX siBisercs Jlerckuii cajl




Kareropuu

HCpCOHaJHaHbIe JaHHbIC

JIAITHBIX
[lepeuenn o (paMuITUs, UMSI, OTIECTRO;
JIAITHBIX * IACTIOPTHEIC TAHHEIC;
e azapec perucTpanyy ¥ (Hin) GakTHISCKOro IIPOIKABAHHNS,
e KOHTAKTHLIC JAHHBIE,
o HMHIUBUAYANLHBIA HOMEP HAIOTOILIATEIBIINKA;
* HOMED PaCyYETHOIO CYeTa;
e HOMEp OAHKOBCKOM KapThl;
e WHEIC [IEPCOHAILILIC JAHHEIE, IPEe/IOCTABISCMBIC (PHIUICCKIMU
JTHIaMH, HGO6XO,H,HMI:IC JUIS 3aKIIFOYCHHWS W UCITOJIHCITHS
JIOrOBOPOR
Kareropnn KoHnTparenTsl, apTHEPH], CTOPOHEBL ZOI0OBOPa
CyOBEKTOB
Criocobnr ABToMaru3upoBannas oopadorka u 0e3 CpeICTB aBTOMATHU3AIINH, B TOM
o0OpaboTku yyuce:
e IIOJIYYCHHME IEPCOHABHBIX JIAHHBIX B YCTHOH M IHCHMCHIION (hopMe
HEIIOCPEACTBEHHO OT CY6'I:.GKTOB HNEPCOHAMIBHBIX JTaHHBIX,
e BHECEHUS IIEPCOHANBHBIX JJAHHBIX B XKYPHAIIBL, PECCTPELL U
UHGOPMAIMOHHEIE CHCTEMBI M JIOKYMEHTBI J[eTCKOro caja
Cpoxu B Teuenune cpoka, HeOOXOMMMOTO JUIst HCIIOTHEHUS 3aKIII0UCHIIONO JI0I0BOPa
obpaboTin
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH JIel B 3aBUCUMOCTH OT
XpancHus THIIA TOKYMEHTA, B KOTOPOM COIEPIKaTCs IIEPCOLAIIBHbIE JAHIBIC
Hopsiok B coorsetcTrn ¢ IlopsuxoM yHudToxenus 1 00e3uauBanms
VIUYITOXKCHHS | IePCOHANBHBIX JIaHHBIX J[eTCKOro cajia B 3aBUCUMOCTH OT THUIIA IIOCHTCIIN

IIEPCOHAILHDIX MaHIbIX

4. Ilesm o0padoTKi: odecrieuenne 0e30ACHOCTH

Kareropuu [Tepconanbubie Janubie
JAHHBIX
Ilepeuens o (paMHIHS, UMS, OTYECTBO;
JAHILIX e JIACIIOPTHBLIC JaHHEIC,
e aJ[pec perucrpanyuy ¥ (MiK) GaxTHUICCKOro POXKIBAIIHS;
e KOHTAKTIEIC JAHHBIC
Kareropun [Toceturenu [erckoro cana
CYOBCKTOR
Ciioco0nr ABroMaTH3upoBaHHas 00padorka u 6e3 CpejICTB aBTOMATH3AIINH, B TOM
obpaborku qycIIe:
e IOJYYCHHUC IICPCOHATBHBIX JAHHBIX B YCTHOM M MHCHMCHIION (opme
HETMOCPEICTBCHIIO OT CYG'BGKTOB ICPCOHATIBHBIX JIAHHBIX,
s BHECCHHS ICPCOHATLHBIX JAaHHBIX B JKYPHAJILI, PECCTPLI U
uH)OPMANHONHEIC CHCTCMBI M TOKYMEHTHI JleTckoro caja
Cpoxu B TeueHne meproia Hax0xJICHHs IOCCTUTENS Ha TeppruTopuH Jlerckoro cajia
oOpaboTku
Cpoxn B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIATYPOIL JI€)I B 3aBUCHMOCTH OT
XPaHeHUs! THIIA JOKYMEITa, B KOTOPOM COJIEPKATCS 1IEPCOHANBIBIC JAIHBIC, B TOM

YHCJI€ MUIIHIMYM 30 miel B OTHOIUCHUM 3allUCCH KaMep BHJICOII&GJIIOJ[CIIHH




[Mopsisox B cootsercTBuu ¢ IIopsikoM yHUYTOXKCHUS B 00C3 UM BAIS
YHUYTOKCHHUS | IEPCOHANBHBIX JIaHHBIX JIeTCKoro casia B 3aBUCHMOCTH OT THIIA HOCHTCISI
IIEPCOHAILHBIX JTAHHBIX

4. Ycaosust 06padoTKH NepCoNabubIX JJANNBIX

4.1. Jlercxuii cay ocymectriser ¢00p, 3aIIKMCh, CHCTEMATH3ANMIO, HAKOILICHIE, XPAICIIHC,
yrounenue (00HOBIEHHE, H3MEHEHNE), H3BJICYCHUE, HCIIONL30BAMNE, IICpe/ady
(pacupocrpaHeHue, NpeoCTaBIeHNne, JIOCTYII), o0e3nuunBanue, OJIOKHPOBALIUE, Y IICIIHC |
YHHYTOMKENNE IEPCOHAILHBIX JaHHBIX B COOTBETCTBHHU € 3aKOHOAATEIHCTBOM O
IICPCOHAJIBHBIX JIAHHBIX W JIOKAJIBHBIMI HOPMaTUBHEIME akTaMu Jlerckoro caja.
4.2. Bee nepconansuble nanusle JleTckuil can noirydaceTt oT cyObeKTa IepCcoOHaIBHbIX
JIAIIIBIX, & B Cly4asx, KOraa cyOLekT NepcolalbibIX JAILIX IeCOBCPLICHIIONCTIHIH, — 0T
Cro poJiuTeNeH (3aKOHHEBIX IIPEICTABUTEICH).
4.3. Ilonyuenue o 06paboTKy HEPCOHANBHIBIX JAHNIBIX, Pa3PeIICHHBIX CYOLCKTOM
HCPCOHANBHBIX JIAHHBIX JUIS pacupocrpanenis, JIeTckuit cay ocyneerBIsicT ¢ COOII0ICHUCM
3aIPETOB M YCJIOBUH, HPEIYCMOTPEHHBIX 3AKOHOM.
4.4, Jlerckuii cag oOpabaThIBacT IEPCOHATBHEIC JIAHHBIC:

o 0e3 UCHONB30BANUS CPEICTB ABTOMATH3AIHH;

s C HCIIOJL30BANUCM CPEJICTB ABTOMATH3AIMH B IIpOrpaMMax U Hii(hopMalMonIbx

cucremax: «1C: 3apmrara u kaape», «1C: bubnuorexa.

XpaneHue 1ICPCOHAIIBHBIX JIAHHBIX:
4.5.1. JleTckmit caji XpanuT NePcOHANLIBIE JaHLIC B TEUEHUE CPOKA, HEOOX0MMOTO JUIs
JIOCTHAKCHES 1IeIeH uX 00paboTKH, & JOKYMEHTEL, COJIepKallie IepCOHallbIBIC JAIILIC, — B
TCYCHHE CPOKA XpaHeHHs JOKYMEHTOB, IIPEyCMOTPCHHOI0 HOMCHKIATYPOH JICIL, ¢ y4CTOM
apXUBHBIX CPOKOB XpaHEHHSL.
4.5.2. IlepconasibHbie JIAHHBIE, 3aQUKCHPOBAHHEIC HAa OyMaXKHBIX HOCHTCIIX, XPAUsTCS B
3allUpacMbIX MmKadax Jubo B 3alIMPaeMbIX TOMEIIECHUAX, JOCTYII K KOTOPLIM OIpaliiyCII.
4.5.3. llepconanpuble TaHHbIC, 00padaTbBaeMble ¢ UCIIOJL30BAHHEM CPEJICTB
ABTOMATH3AIMH, XPAHATCS B TAKOM LIOPSIIKE U HA YCIIOBUAX, YTOOLI HCKIIIOYATE
HCHPABOMCPHLIA HIIH CIyJIafHbIi HOCTYII K HUM, YIHYTOMKEIHC, H3MCIICHHC, OJIOKHpoBaiie,
KOIIMPOBAHUE, IPEAOCTaBICHIE, PACIIPOCTPAHEHME 1IEPCONANBIBIX JIAHIBIX, a TAKIKC HIIBIC
HCIIPABOMEPHBIC JICHCTRUSA B OTHOMICIIHH IICPCOIANILILIX JAHHBIX.
4.6. Jluna, orsercTBeHnbIe 32 00paboTKy NepconalbHbIX JalibX B JlerckoM cajty,
LPEKpaInaloT ux 00padaThIBaTh B CICAYIOMIUX CIIyYasX:

e JIOCTHTHYTHI IIeJIH 00paboTKH 11ePCONANBILIX JANbIX;

e MCTCK CPOK JCHCTBUS coriiacus na 00paborky HepCOHANDLILIX JanlbIX;

s (OTO3BAr0 COrjilacMe Ha 06pa60’1‘1cy IEPCOHANBHEBIX JAHHBIX]

e 00Opaforka rrepconalblibX JaulbIX HelIpaBoMepHa.
4.7. llepeyiaua nepcoHaIbHBIX JaHHLIX:
4.7.1. Jlerckuii caj obecreunBacT KOHQUICHIHATLIOCTE IIEPCOHAIBHBIX JAlbIX.
4.7.2. JleTckuii caj mepenacT epcoHalbHble Jalibie TPETLUM JIHIAM B CIICIYIONINX
Cllyyasax:

o CyOBEKT MEePCOHANBHBIX JIAHIBIX Al COIVIAaCHE Ha Iepeady CBOMX JaHibIX;

e ICPEJATD JAlHbIC HEOOX0/IMMO B COOTBETCTBHH C TPEOOBAHUAMY 3aKOHOJATCIILCTRA

B paMKax YCTAHOBJICHHOH NPOLEAYPEL
4.7.3. Jlerckui caji He OCYLICCIBISCT TPAHCIPAHUYHYIO HEPEAady MCPCOHAIBHBIX JABIX.
5. AKTyalu3anas, HCIPABJICHAC, YAAJICHHC H YHHITOMKCHHE IIEPCONAIBLHBIX IAHHBIX,
OTBETHI HA 3a1POCHI CYOBEKTOB 11ePCONANBLHBIX (AMHBIX

5.1. B ciyyae ipegocTaBienus CyObeKTOM IEPCOHANBILIX JANHBIX, eI 3aKOUILIM
npejcraBuTeicM GaKToB O HELIOIHBIX, YCTAPEBIIUX, HCI0CTOBCPHBIX HIIH IIC3aKOIIIO0
IOJIYYEHIEIX EPCOHATBHEIX Tanubx J[eTcKui cajl akTyaIu3upyer, MCIpaBIscT, OJI0Kupyer,
YJIAITCT HITM YHUYTOKACT WX M YBCIOMIISIET O CBOMX JCHCTBHAX CyOheKTa LIepCOoIalblblX
JIAHIBIX.
5.2. Ilpu gocrikenuy nesned 00paboTKy IEPCONATBILIX JANHBIX, & TAKIKE B CI1yUac 0T3bBa
cyOBCKTOM LICPCOHANBHBIX JAHHBIX COIJIacus Ha 00paboTKy LHEPCOHANLIILIK JNAITHBIX



IepconanbibIe JaHHBIE IOJICXKAT YHHUTOKCHHIO, ECIIH HHOE HE IPCHYCMOTPCHO JIOI'OBOPOM,
CTOPOHOH, OJy4YaTeIeM (BBINOJOIPHOOPETATEICM) 110 KOTOPOMY SABJIACTCS CyOhLEKT
1ICPCOHAIBHBIX TAHHBIX.

5.3. Yuu4rokende JOKYMEHTOB (HocHUTeelt), COAepIKANMX IEPCOHANIBHBIE JIANIEIC,
IPOU3BOIUTCA B COOTBETCTBUU ¢ [Tops/ koM YHHUTOXKCHUS B 00C3MTHUMBAIIAS TICPCONAILIILIX
Jannpix JleTckoro cajia B 3aBHCHMOCTH OT THIIA HOCHTEISE TICPCONANBIBIX JANIBIX, B TOM
YHCIIE IIYTEM U3MEJIbUYCHHA MIPEACPe, CTHPaHs Wi GOPMaTHPOBAHMS DICKTPOHHOLIO
IIOCHTEIISL.

5.7. 1o 3aipocy cyObeKTa MePCOHANBHBIX JANHBIX UK €r0 3aKOHHOIO IIPE/ICTABATCIIN
Herckuii cap coobmaer emy undopmaniuio 00 00paborke HepCcoOHaNLIBIX JANNLIX CyOLEKTa B
CPOKHU H B IIOPSJ(KE, YCTAHOBICHHOM 3aKOHOM.



